
REQUEST FOR INFORMATION

RFI #: __________   Date: 2026-07-17

Project Name: __________________________________________

Project Address: ________________________________________

Submitted By: ___________   Submitted To: ___________

Drawing Reference

Sheet Number: __________  Detail: __________  Spec Section: __________

Question

Proposed Solution (if any)

Schedule + Cost Impact

Days delay: __________   Cost change: $__________

Submitted by: _________________________   Date: __________
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Response (filled by architect/engineer)

Response Date: __________   Response By: __________

Resolution

Cost change approved: __________   Schedule approved: __________

Architect/Engineer signature: __________________   Date: __________
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